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Dear Mount Washington Families, 
 
The Parent Handbook for Mount Washington Elementary School includes information about the 
logistics of the daily operations of the school, student life, and community involvement. You will find 
information about contacting the health suite, procedures students and parents are expected to 
follow during arrival and dismissal, as well as names and contact information of our various parent 
groups. It also includes pertinent policies and calendars with important events that are scheduled 
every year.  
 
This handbook is just one of several ways we are trying to keep families informed of the goings on at 
school. The new website, weekly flyers sent home on Tuesdays, and the monthly bulletin titled Tiger 
Times are also means of communicating upcoming events and information that is time sensitive.  
 
This handbook was the brainstorm of three parents: Mr. Carlos Rodriguez, Mrs. Lisa Kelemen, and 
Mrs. Alish Meisner. Each contributed greatly to the end product. I appreciate their effort in ensuring 
we capture the most relevant information for new and returning parents, as well as providing 
feedback on editing and formatting.  
 
The handbook will be revised each summer. It is important for parents to send us ideas for additional 
information. There is a feedback sheet in the back. Please feel free to complete the feedback form 
and send it to me care of the school office. I will use any feedback we receive for consideration in 
our next edition. 
 
I look forward to a terrific school year. The students are energetic and enthusiastic about learning. 
The teachers are dedicated to providing the best educational experience for each child. The parents 
are supportive of our efforts. I am privileged to be a part of the Mount Washington Elementary 
School community. I know the 2009 -2010 school year will be a fantastic one. 
 
Sincerely, 
 
Sue Torr 
Principal 
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CONTACT INFORMATION 

 
Mount Washington Elementary School 

1801 Sulgrave Avenue 
Baltimore, Maryland 21209 

 
Main Office: 410-396-6354 

Fax: 410-396-0147 
 

Health Office: 410-396-6354 
 
 

Before and After Care Program 
Mr. Matthew Day, Director 

443-804-4209 
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OVERVIEW 

History of Mt. Washington Elementary 
The story of Mount Washington Elementary began in 
September 1867, when Perley Lovejoy convinced 
community members that there was a need for a public 
school. This school, housed in Saffell Hall, was entitled 
"School No.8" by Baltimore County in 1877. The school 
became a success, with a new four-room building 
constructed at the corner of Lochlea and Sulgrave in 
1882 and a second floor added in 1908. In 1918, 
Baltimore City annexed Mt Washington and renamed this 
building School No. #221. By 1950, the school was so 
popular that it was quite overcrowded. Even with the use 
of the old Enoch Pratt Library branch as an annex, there 
still was not enough room. In 1961, the present school 
building was completed and the old building was torn 
down. 
 
Mission of Mt. Washington Elementary 
We are a community school focused on the academic 
achievement of a diverse student body. We surround 
ourselves in a safe, positive and nurturing environment. 
We value respect as a foundation for good citizenship. 
We look to the past for tradition, to the present for parent 
and community cooperation and to the future for a lasting 
legacy of excellence in education. 
 
 

 

LOGISTICS 

School Hours 
Breakfast 8:05 a.m. - 8:15 a.m. 
Entry Bell 8:15 a.m. 
Class Bell 8:25 a.m. 
Dismissal Bell 2:55 p.m. 
 

School Map 

 
Arrival Logistics 

• The school provides adult supervision beginning 
at 8:05 a.m. each day at the Outdoor Classroom. 

• All students and parents will enter the school 
each day using Door C. This door remains open 
until 8:25 a.m.  

• Students who take carpool should be dropped off 
at the corner of Lochlea and Sulgrave. The 
Crossing Guard will escort the students across 
the street.  

• Students riding a bus will remain on the bus until 
the 8:05 a.m. bell. At that time students will 
depart the bus and walk to the Outdoor 
Classroom. An adult is on duty for supervision at 
the drop off location. 

• At 8:15 a.m. students will go to their classrooms 
to prepare for the day. 

• Students wishing to participate in breakfast will 
go to the cafeteria at 8:05 a.m.  

• If a student arrives after 8:25 a.m. then they are 
considered late. They must enter the school 
using Door A (Main Door) for a late pass and 
then proceed to their classroom. 

• On rainy days all students are to enter the 
building using Door C and go directly to the gym. 
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The school will provide supervision until the 8:15 
a.m. bell. 

 
Breakfast Procedures 
Breakfast is free for all students. Breakfast is served in 
the school cafeteria between 8:05 a.m. and 8:15 a.m. 
each morning.  
 
Lunch Procedures 
All students have been assigned a daily lunch/recess 
period. 
 Grades Pre-K, K, 1 10:55 a.m. to 11:40 a.m. 
 Grades 2, 3  11:45 a.m. to 12:30 p.m. 
 Grades 4, 5  12:35 p.m. to 1:20 p.m. 
 
The 45 minute lunch/recess will be divided for lunch and 
recess. During each of the periods above some students 
will have lunch first and then recess and some students 
will have recess and then lunch. Teachers will send home 
the schedule the first week of school. In order to ensure 
students have recess on inclement weather days, indoor 
recess is planned to take place in the gym.  
 
Each year the federal government requests that parents 
complete a Lunch Application Form. These forms help 
the school system identify which students receive a 
reduced price or free lunch as well as allocate funds to 
schools. It is important for all families to compete this 
form. Even if a parent knows that they do not qualify for 
free or reduced price lunch, the signature on the lunch 
application form will assist the system. 
 
The paper application form will be sent home the first day 
of school. In addition, we will have the forms available at 
Sneak a Peek at Your Seat Night, prior to the first day of 
school. 
 
City Schools is launching an electronic application, 
http://mealapp.bcps.k12.md.us/, that will ensure quick 
receipt and processing of applications. City Schools will 
inform the schools as soon as it receives MSDE approval 
and the site is up. When this site is available we will offer 
a computer station near the main lobby for easy access. 
Lunch accounts are set up for each student automatically.  
Lunches, as well as milk and juice, are charged to this 
account. Parents are to keep money in their child’s 
account; however the amount to send is up to each 
parent. Parents may be take money to the cafeteria in the 
mornings between 8:05 am and 8:30 am. Parents may 
also send money with their child to give to the cafeteria 
manager. If an account runs low the cafeteria manager 
provides copies of a form letter to the office. These letters 

serve as a reminder that the account is low and sent 
home in the communications folder each week on 
Tuesday. With daily use the students learn their PIN 
number quickly. Staff is on hand to assist students with 
learning the purchasing process during the lunch period.  
 
The prices for items available are: 
 
Milk       $.50 
(1% white, 1% chocolate, 1% strawberry, skim)  
 
100% Juice (flavors vary)  
4 oz.  Juice     $.40 
6 oz  Juice     $.60 
 
Lunch, with any flavor milk included, is   $2.25 
 
Reduced lunch is     $.40 
 
Students may purchase lunch each day. The school has 
a “warming kitchen” not a “cooking kitchen”, so food is 
brought in to the cafeteria from a satellite sight.  
 
Menus are available on the school district’s website at 
www.baltimorecityschools.org. 
 
Departure Logistics 
All students are dismissed daily at 2:55 pm. The following 
outlines the dismissal procedures. (All pre-kindergarten 
and kindergarten students will be escorted throughout the 
year.) 

• Students going to after-care will follow the 
daycare procedures: All pre-kindergarten through 
grade 2 boys and girls, and all girls grades 3 
through 5 will report to the cafeteria for check in 
and activity sign up. All boys, grades 3 through 5, 
will report to the gymnasium for check in and 
activity sign up. 

• Students using carpool will report to the cafeteria 
for dismissal from Door D. 

• Cars should line up on the left curbside of 
Lochlea from South Road. Staff will be on duty to 
call students by car. 

• Drivers may not leave their cars for any reason 
while in the carpool line. If a driver needs to 
come in the building then the car must be parked 
in the lot or on Sulgrave.  

• Students taking the bus will be escorted to the 
bus pick up area at the corner of Lochlea and 
Kelly. 

• Dismissal on rainy days will not change for 
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carpool student, after-care students or walkers. 
Students taking the bus will be dismissed from 
the gym. 

 
Bus Information 
For students who live a mile or more from an elementary 
school, the Baltimore City Public School System provides 
bus transportation. The Office of Transportation plans the 
routes based on the addresses of student bus riders. 

• Buses are color-coded to distinguish between 
different neighborhood routes and schedules.  

• A bus registration form is sent home with the 
welcome back packet. This form includes the 
stops and to what color each bus is referred. For 
a complete stop-by-stop bus schedule, please 
contact the office.  

• If you have a concern about a driver or service to 
your stop, please contact the school office.  

• If a student’s stop changes for any reason the 
office must be notified in writing. 

• Parents may call the bus company, City Bus, if 
the bus is late, etc., at 410-889-4900. 

 
Inclement Weather Policy and How to Get 
Closing Information 
School officials notify television and radio stations if 
inclement weather causes school to be closed, have 
a delayed opening, or an early closing.  

• If schools close schools due to inclement 
weather, notification will be made by 6:00 
a.m. The before- and after-care program will 
provide care between 7:00 a.m. and 6:00 
p.m. 

• If schools close early, announcements will be 
made on radio and television. Bus 
transportation will be provided. However, 
please know that during these situations the 
buses often run late. After-care will be 
provided at the close of school until 6:00 p.m. 
If parents wish for their students to use the 
after-care provider as a back up on the days 
when school closes early due to inclement 
weather, the parents should contact the 
program director at 443-804-4209 to make 
the arrangements. 

• If schools have a delayed opening 
announcements will be made on radio and 
television. Buses will provide transportation. 
However, during this situation the buses 
often run late. Before-care will be offered 
beginning at 7:00 a.m.  

• Parents/guardians may sign up to receive 
email notification of school closings from 
WBAL at: 
http://www.wbaltv.com/closingssignup/index.
html.  

• The City Schools’ Inclement Weather Policy 
is included in the appendix. 

 
Scheduled Early Dismissal Days  
Certain days during the year (parent-teacher conference 
days, for example) will be designated as Scheduled Early 
Dismissal days. The arrival schedule is as usual. On 
Scheduled Early Dismissal days, students are dismissed 
at 11:55 a.m. Bus transportation will be provided. After-
care will be provided from 11:55 a.m. to 6:00 p.m. 
Carpool students will be dismissed as usual and picked 
up no later than 12:00 noon. Students will have a lunch 
period on Scheduled Early Dismissal days.  
 
Visitor Policy 
Parents/legal guardians are always welcome to visit 
Mount Washington Elementary. 

• All visitors must enter through Door A (Main 
Door).  

• Parents/legal guardians and visitors to the school 
are required to report to the front office upon 
entering the building and sign in. 

• All visitors MUST wear a Visitor’s Badge in a 
visible place while in the school building. The 
school maintains the right to ask for identification 
from any visitor. Any suspicious individuals seen 
on school property should be reported to the front 
office immediately. 

 
We ask that if you are coming to visit a teacher that you 
please make an appointment prior to coming. 
 
Communication 
The school and school organizations have regular 
routines for communication. The website, 
www.mtwashingtonelementary.com, includes a lot of 
information about the school and its operations. The 
category titled “Communications” will house all the 
information described below that is sent home with 
students, as well as current announcements. 
 
Each week, on Tuesdays, information is sent home with 
students in a folder. This information includes upcoming 
school and/or organization events and reminders. Flyers 
and other information sent in the Tuesday folder will be 
posted on the website for a short period of time for easy 
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review.  
 
On the first Friday of each month the school office 
publishes a school bulletin, Tiger Times, which is sent 
home with every student. This bulletin includes a 
message from the principal, a calendar, student 
acknowledgement and recognition of class work/projects, 
updates from classes about interesting things teachers 
and students have done, as well as reminders about 
upcoming events. This bulletin is posted on the website 
and is archived. 
 
Parent volunteers serve as the Class Parent for each 
class. The role of the Class Parent is to communicate 
information on behalf of the principal, the teacher, or the 
PTO. The Class Parent communicates reminders about 
specific events for the class as well as the school via 
email or phone calls. 
 
The principal hosts meetings, “Coffee with the Principal”, 
with parent groups throughout the year. These meetings 
are scheduled for parents to meet with the principal 
informally and to discuss any questions or concerns 
regarding the school. Dates are published on the school 
calendar and invitations are sent home approximately a 
week prior to the scheduled meeting. 
 
Parent/Teacher Conferences are held four times a year. 
Specific information about these conferences can be 
found in the “Parent-Teacher Conferences” section in this 
handbook. 
 
 
 

 

STUDENT LIFE 

School Pledge 
As a student of Mt. Washington: 
 
• I pledge to become a beacon of excellence that will 

shine as brightly as possible.  
 
• I pledge to respect myself and others by being 

generous, helpful, and kind.  
 
• I pledge to be honest, honorable, and just to 

everyone because everyone has the right to be an 
individual and to enjoy basic freedoms. 

 
• I pledge to take my responsibilities seriously and to 

be strong in my convictions.  
 
Academic Overview 
MWES offers full-day pre-kindergarten through grade 
five. The school day includes six hours and forty minutes 
of instruction each day. Reading/language arts and math 
are offered everyday. Science, health, and social studies 
are offered once to twice a week. Every grade uses the 
Voluntary State Curriculum, developed by the Maryland 
State Department of Education (MSDE). This curriculum 
outlines the standards that students must meet in each 
subject. This curriculum can be accessed by visiting the 
MSDE website, www.mdk12.state.md.us.  
 
This weekly instructional program includes an opportunity 
for every student to participate in music, art, physical 
education, and library. Other extra curricular opportunities 
include foreign language, violin, and chorus.  
 
Homework Expectations 
A homework policy has been developed by school staff 
and approved by the School Improvement Team. The 
policy includes the purpose, role of student, parents, and 
teachers and methods of communication. Teachers use 
the policy to guide their plans for homework for students. 
The policy is located in the appendix of the handbook. 
 
Progress Reports and Report Cards 
Progress reports and report cards are one vehicle 
teachers use to communicate about each student’s 
progress. The progress report is issued mid way through 
each quarter and report cards are issued at the end of 
each quarter. This information can be used to help 
students understand how they are doing in various 
subjects. Parents should use this information to help their 
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child continue their success and identify ways to improve. 
 
Grade-level teachers outline the grading procedures for 
their students at the beginning of the year and then 
throughout the year as needed for specific assignments. 
Teachers provide information regarding grading 
procedures at the annual PTO sponsored Back to School 
Night. 
 
Report Card Schedule 
Report cards are issued at the end of each quarter on the 
following dates: 
 November 11, 2009 
 February 2, 2010 
 April 15, 2010 
 June 10, 2010 
 
Parent-Teacher Conferences 
Parent-teacher conference days coincide with the 
issuance of progress reports mid-quarter and are on 
Scheduled Early Dismissal days. Early dismissal for 
students is 11:55 a.m.  
 
The following dates have been scheduled for parent-
teacher conferences: 
 October 9, 2009 
 December 18, 2009 
 March 5, 2010 
 May 7, 2010 
 
Each teacher develops his or her own schedule for 
conferences using a sign-up sheet posted on or near the 
classroom door a few days before each parent-teacher 
conference day. If a parent is unable to come to the 
classroom to sign up for a conference, then the parent 
may request a conference by sending a note to the 
teacher. 
 
Resource Classes 
Each class has regularly scheduled resources classes. 
The resource classes provided for all students include: 
 
Music – The curriculum is based on the standards 
developed by the Maryland State Department of 
Education and can be accessed by visiting the MSDE 
website, www.mdk12.state.md.us.  
 
Art – The curriculum is based on the standards 
developed by the Maryland State Department of 
Education and can be accessed by visiting the MSDE 
website, www.mdk12.state.md.us.  
 

Library – The library is a place where all students at 
Mount Washington Elementary School thrive. Throughout 
the year, students are exposed to a wide range of literary 
sources to help them gain an appreciation for various 
types of literature and a love for reading. They are taught 
age-appropriate information literacy skills through specific 
library activities and projects designed in collaboration 
with the classroom teachers. What happens in the library 
is not isolated from children’s classroom experience but is 
part of an integrated educational whole. Many activities 
and programs are offered enhance the library program 
including; The Scholastic Book Fair, Reading Makes 
Cents, Read Across America, Black-Eyed Susan Book 
Award, Birthday Book Club, Author and Illustrator 
Program and Summer Reading. 
 
Physical Education - Physical Education is an integral 
part of the total educational program of each student in 
our school. Through the medium of sport and movement 
all students will participate in a sequential, differentiated 
program that fosters each student’s personal health, 
fitness and safety. Through exposure to a wide variety of 
activities, students will gain the necessary knowledge to 
understand the importance of and make educated 
decisions around opportunities to achieve and maintain a 
healthy lifestyle. The curriculum is based on the 
standards developed by the Maryland State Department 
of Education and can be accessed by visiting the MSDE 
website, www.mdk12.state.md.us.  
 
Advanced Academics 
Mount Washington Elementary School offers an 
Advanced Academics program in reading and math for 
students in grades K -5. This program is an enriching and 
rigorous program that provides students the opportunity 
to use critical thinking skills and fosters the application of 
the on-grade-level curriculum in reading and math. 
 
To determine participation in Advanced Academics, a 
school-wide assessment process is offered two times a 
year. All students participate in the assessments to 
provide flexible opportunities for participation. 
 
Expectations for Student Conduct 
The school district distributes a Code of Conduct 
Handbook for all students the first week of school. This 
handbook outlines specific behaviors and consequences 
the school will issue if students do not adhere to the 
expectations. All students are expected to know and 
follow the City Schools’ Code of Conduct. Parents and 
students must sign off that they have received and 
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reviewed the handbook. 
 
Students are expected to strive to do their best work 
possible and promote an environment where all students 
can learn to their fullest potential. The Code applies to all 
students at all times while on city school property, during 
school hours, before and after school, while traveling on 
vehicles funded or owned by BCPS, and at any school-
sponsored event, including field trips. 
 
The specific school rules include: 
 

1. Follow directions. 
2. Keep hands, feet, and objects to yourself. 
3. Use indoor voices. 
4. Use respectful words. 
5. Be safe and secure at all times. 

 
A few examples of how students might act inappropriately 
include disrupting a class, damaging school buildings or 
school materials, disruptive behavior on a school bus, 
taking property belonging to another student, engaging in 
physical violence, threatening other students or school 
personnel, etc. 
 
When students are disruptive or act inappropriately, 
school staff and administrators respond to this behavior 
logically, appropriately, and consistently. School staff and 
administrators will follow the levels of interventions and 
responses outlined in the Code of Conduct when 
handling disruptive or inappropriate behavior. To 
encourage students to follow the rules, teachers develop 
incentives to help students work together to adhere to 
classroom expectations.  
 
Working together, we know the students will meet with 
success. 
 
Attendance Policy 
Students are responsible for attending school on time 
every day and for attending every class. Parents are 
responsible for making sure their children attend school 
every day, maintaining regular contact with school, and 
sending a note to school explaining the reason for any 
absence or lateness. Breakfast begins at 8:05 a.m. and 
students should not be dropped off any earlier than 8:05 
a.m. Student entry into class is at 8:15 a.m. and class 
begins at 8:25 a.m.  
 
Students who are not in their rooms prepared to work at 
8:25 a.m. are listed as tardy. Students who are tardy 
must get a late pass from the office.  

The school day ends at 2:55 p.m. and all students should 
be picked up no later than 3:00 p.m.  
 
The following are permitted reasons for absence: 

• Illness of the student (A physicians’ certificate is 
required for ongoing absence due to illness.) 

• Death in the immediate family 
• Court summons 
• Observance of a religious holiday 
• State emergency 
• Hazardous weather conditions 
• Suspension 
• Lack of authorized transportation 

 
Technology Acceptance Use Policy 
Students may use telecommunications (Internet) in 
Baltimore City Public Schools for educational purposes 
only. Students are allowed to access curriculum-related 
information and research topics and ideas that promote 
innovation in learning. Teachers and staff will make every 
attempt to ensure that the Internet is a safe learning 
environment. Students will be supervised while using the 
Internet and will be instructed in the appropriate and safe 
use, selection, and evaluation of information. Students 
are expected to follow and adhere to the terms and 
conditions for acceptable policy use as outlined in the 
Code of Conduct handbook. The Student 
Acknowledgement of Review: Acceptable Use Policy, 
located in the City Schools Code of Conduct, is to be 
signed and returned to your child’s homeroom teacher 
the first week of school. Signing this form indicates that 
parents/legal guardians and students agree to the policy, 
terms, and conditions of Baltimore City Schools. 
 
Textbook Policy 
Classroom teachers will issue textbooks for use in the 
classroom as well as for home use. Students should 
make sure that textbooks receive appropriate care. Under 
the guidance of the parent/legal guardian, the student is 
expected to: 

• Cover the book(s) without using glue, tape, or 
other adhesives that may damage the book(s). 

• Keep each textbook free of all markings. 
• Take proper care of each textbook while traveling 

to and from school. 
• Bring the textbook(s) to class as directed by the 

teacher. 
• Report loss of the textbook(s) to the teacher as 

soon as a loss is discovered. 
• Return the textbook(s) to the teacher when asked 

to do so, or before transferring from a school. 
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If a textbook is lost or damaged then the parent/student is 
responsible to pay the cost to replace the textbook. If the 
replacement cost for the textbook is not recovered, then 
the final report card may be withheld. 
 
Replacement cost of a lost book is: 
 Hard cover textbook - $50 
 Soft cover workbook - $20 
 
Dress Code 
The Dress Code, as outlined in the BCPS Code of 
Conduct, addresses issues related to the safety of 
students. It represents a cooperative effort between the 
Board, the CEO, school principals, and the students of 
City Schools.  
 
In general, students may dress in any style they desire, 
but there are some restrictions. Clothing may not disrupt 
other students. Clothing may not be excessively 
distracting (no provocative messages). Some important 
rules of thumb include:  

• Sandals are OK if they have ankle straps 
• Shorts should be down to the knee 
• Shoulders should be covered (no tank tops ) 
• No hats or kerchief/bandanas inside the building, 

unless head coverings are required for religious 
purposes. 

• Students are responsible for keeping themselves 
and their clothes neat and clean.  

 
The following outlines specific clothing/garments that are 
prohibited: 

 
• No clothing designed or altered to expose 

undergarments or parts of the body except arms 
or legs, as defined throughout these rules, is 
allowed. 

• Because theft or loss is a school security 
concern, the wearing of precious jewelry in our 
schools is prohibited. The following are 
prohibited:  

o Metal chains, ropes, necklaces, bracelets 
or rings 

o Large or extravagant earrings 
o Multi-fingered rings 

• Jewelry that is allowed includes:  
o Non-visible, metal religious items 
o Medical identification bracelets 

• No undergarments worn as outerwear are 
allowed. 

• No apparel printed with vulgar statements or 
statements promoting the use of drugs, alcohol, 
or violence is allowed. 

• Slippers, thongs, “Heelys”, and flip-flops are not 
allowed. 

• No hats or bandanas are allowed. 
• No pajama-type attire, undershirts, or other 

bedtime attire is allowed. 
• No shorts above the knee (when students is 

standing), halter tops, tank tops, muscle shirts or 
see-through tops are allowed. No mini skirts are 
allowed. 

 
All students are expected to adhere to this policy. If a 
student’s attire is found to be in violation of the dress 
code, a parent/legal guardian will be notified and the 
student will be required change in order to remain in 
school. 
 
Cell Phone and Other Portable Electronic 
Devices Policy 
Mount Washington Elementary School strongly 
discourages cell phones and other portable electronic 
devices (iPods, electronic game devices, etc.) being 
brought to school. If a parent has a need for the student 
to have a cell phone, the student may not carry the phone 
throughout the day, but must store it in his or her locker. 
The school and staff do not accept responsibility for the 
loss or damage of phones or other electronic devices 
brought to school. 
 
If a cell phone or other portable electronic device is found 
to be with the student the school reserves the right to 
confiscate the phone or electronic device. The 
parent/guardian will be notified and required to come to 
the school in order for item to be returned.  
 
Medication Policy 
Some students require medication and/or medical 
treatment while they are in school. Health staff members 
are available in school to provide this service. Before 
such service may be provided service, the required 
authorization form (available in the school’s health suite) 
must be completed, signed by the student’s medical 
provider and the parent/legal guardian, and brought to the 
health suite. A completed form from the medical 
provider is required for both prescription and over-
the-counter medication. Students may not possess, 
dispense, or distribute medication on their own. All 
medication should be brought to school in the original 
container. The container should include the following: 
name of medication, directions for use, time, strength, 
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and dose for dispensing, name of ordering medical 
provider, and the student’s name and grade. Medication 
and treatment supplies are to be brought to the 
health suite by the parent/legal guardian.  
 
Medication and treatment will be performed according to 
standard nursing practice. All medications delivered to 
the school nurse must be picked up by the parent/legal 
guardian on the last day of school. Failure to pick up 
medication by the last day of school may result in 
disposal. If you have any questions, please call the 
school and ask to speak to the health suite staff. 
 
School Store 
The School Store provides the students an opportunity to 
purchase basic school supplies and some novelty items. 
It is located in the main lobby. The School Store is open 
from 8:30 a.m. to 8:50 a.m. Each grade is assigned a day 
of the week to visit the School Store. A specific schedule 
and price list will be sent home at the beginning of the 
school year. The Student Council operates the School 
Store, and all proceeds are used to fund the operation of 
the School Store. Box tops may be used to make 
purchases.  
 
After-School Programs 
United Educational Corporation operates a before- and 
after- school care program Monday – Friday from 7:00 
a.m. – 8:00 a.m. and after school from 2:55 p.m. – 6:00 
p.m. Activities include Spanish, American Sign Language, 
drama, dance, cheerleading, walking club, homework 
club, arts and crafts, music, chess, Scrabble, recreational 
sports and games, plus many more. Register online at 
www.uecorp.org or matt@uecorp.org, or call  
(443) 804-4209. 
 
COMMUNITY INVOLVEMENT 

Volunteer Opportunities 
Many volunteer opportunities are available for parents 
and community members. Field trips, assisting in the 
library, becoming a member of a PTO committee, or 
helping teachers in the classroom are just a few ways.  
 
The PTO solicits volunteers at the beginning of each 
school year. A flyer requesting volunteers is sent home 
the first or second week of school. Parents interested in 
helping in the classroom should let the teacher know of 
their interest. 
 
 

About the Parent-Teacher Organization 
(PTO) 
The Parent-Teacher Organization (PTO) exemplifies the 
strength of MWES parent involvement in enhancing the 
learning environment at our school. Through a variety of 
annual fundraisers, the PTO raises funds to supplement 
the school’s resources in order to offer our children a 
well-rounded learning experience. The PTO also 
sponsors social events to bring our families together in a 
relaxed setting. Moreover, community members embrace 
our school; their support is demonstrated in numerous 
ways including providing volunteers and financial support 
for special activities, and vocally advocating for the 
important role that our school plays in the vitality of the 
community. 
 
The purpose of the PTO is to support the educational 
program of the school. This purpose consists of activities 
which: 

• Promote the growth, development, and welfare of 
the students; 

• Supplement educational, cultural, and social 
programs offered by the school system; 

• Keep parents informed about school policies, 
finances, resources, and educational issues; 

• Encourage a sense of community among its 
members; 

• Augment the educational resources and supplies 
provided by the school system; 

• Express the positions of parents on issues 
affecting the educational program; 

• Address district, city and state educational 
issues; 

• Engage in all other appropriate activities 
consistent with these goals. 

 
PTO Contact Information 
This year, the following parents and teachers are on the 
PTO. Please feel free to contact any of us for 
participation or information about activities listed above. 
 
Acting President: Gina Foringer, gforinger@gmail.com 
Vice President: Gina Foringer, gforinger@gmail.com 
Treasurer: Jeannine August, jean9august@yahoo.com 
Secretary: Jill Levin, jillmasonry@verizon.net 
At-large Member: Cecilia Meisner, cecilia@meisner.net 
At-large Member: Giselle, Middlebrooks, 
giselle_middlebrooks@yahoo.com 
At-large Member: Pat Hill, phill@cristoreybalt.org 
At-large Member: Toni Vonderharr, Kterer@aol.com  
 



 

10 

If you are reading this handbook, you are most likely a 
member of the PTO. From our by-laws, “Any person who 
is a parent or legal guardian of a child enrolled in the 
school or who is a teacher or administrator at the school 
is a member of the PTO. However, a person who is the 
parent or guardian of more than one child in the school or 
who is both a teacher or administrator and a parent shall 
be entitled to only one membership.” Donations from 
members are accepted anytime, but will be requested of 
all members one time during the school year. 
 
About the School Improvement Team (SIT) 
The primary goal of the School Improvement Team (SIT) 
is to develop and monitor the School Improvement Plan. 
The School Improvement Plan uses research data to 
identify goals and strategies for school-wide 
implementation. Some data points include the results of 
the annual school Climate Survey, student achievement 
data, and demographic information. Goals related to the 
instructional programs, family and community 
engagement, as well as professional training for our 
teachers are included in the plan. The SIT monitors the 
implementation of the goals and guides revisions as 
needed. Our SIT members meet each month during the 
school year to discuss and develop ways to improve 
student achievement, ensure quality programs, and help 
our school achieve its greatest potential.  
 
The School Improvement Team consists of the MWES 
principal, teachers, parents, and community members. 
MWES parents elect new SIT members each year with a 
chair, vice-chair, and secretary elected from the 
membership. 
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APPENDIX 

Mount Washington Elementary School Calendar 
 

August 
August 31 First Day of School for Students 

September 
September 7 Labor Day 
September 25 Professional Development Day (No School) 

October 
October 9 Progress Reports Issued and Parent-Teacher 

Conferences (Early Dismissal Day) 
October 15-16 Professional Development Days (No School) 

November 
November 11 Quarter 1 Report Cards Issued 
November 26-27 Thanksgiving Holiday 

December 
December 18 Progress Reports Issued and Parent-Teacher 

Conferences (Early Dismissal Day) 
December 24-January 1 Winter Holiday 

January 
January 18 Dr. Martin Luther King, Jr. Birthday Observed 
January 28-29 Professional Development Days (No School) 

February 
February 2 Quarter 2 Report Cards Issued 
February 15 President’s Day 

March 
March 5 Progress Reports Issued and Parent-Teacher 

Conferences (Early Dismissal Day) 
March 29-April 5 Spring Break 

April 
April 15 Quarter 3 Report Cards Issued 

May 
May 7 Progress Reports Issued and Parent-Teacher 

Conferences (Early Dismissal Day) 
May 31 Memorial Day 

June 
June 10 Quarter 4 Report Cards Issued 

Last Day of School* 
 
 
 
*In the event of weather-related emergency closings, as many as five days (June 11 and June 14-17) may be added to the 
school year. 
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MWES Staff List 
 
Sue Torr   Principal    Main Office  
Valencia Porter   Assistant Principal   Main Office  
Sheila Johnson   Secretary    Main Office  
Jeannette Butler   School Nurse    Health Suite  
Valerie Saunders  School Nurse’s Aide   Health Suite  
 
Nancy Schechman  Pre-Kindergarten   Room 104B 
Sharon Pretlowe   Pre-Kindergarten Asst   Room 104B 
 
Julie Lombardi   K-01     Room 002 
Mark Chinnia    Kindergarten Asst   Room 002 
Kimberly Calhoun  K-02     Room 003 
Accie Williams    Kindergarten Asst   Room 003 
 
Ellen Kilby   01-01     Room 102 
Sylvia Washington  01-02     Room 103 
Amie Luther   01-03     Room 104A 
 
Barbara Goldman  02-01     Room 001 
Florence Lough   02-02     Room 101 
 
David Carlisle   03-01     Room 206 
Judy Moore   03-02     Room 201 
 
Natyra Blount   04-01     Room 202 
Tiffany Britt   04-02     Room 203 
 
Jennifer May   05-01     Room 205 
Carol Pugh   05-02     Room 204 
 
Tracy Demissie   Advanced Academics K-5  Room 206A 
Karen Karyanopolus  Science     Science Lab 
 
Ruth Garbis   Special Education Resource  Office Annex 
Joan Gross   Instructional Paraprofessional  Office Annex 
Veronica Yancey  Instructional Paraprofessional  Office Annex 
Joyce Kalish   Self-Contained Special Ed.  Room 207 
Michael Riesett   School Psychologist   Room 105A  
Yael Alyeshmerni  Speech/Language Pathologist  Room 105A 
Jennifer Simms   Social Worker    Room 105B 
Caryn Richman   Occupational Therapist   Room 105A 
 
Stephanie Moon   Art     Room 208 
Elizabeth Flaherty  Music     Room 209 
Matthew Day   Physical Education   Gymnasium 
Melissa Da   Librarian    Library 
 
Arlene Brown   Cafeteria Manager   Cafeteria 
Regina Booker   Lead Custodian  
Linda Clements   Custodian 
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Out of Zone Policy 
 
Students living outside the school’s zone may request approval to attend Mt. Washington Elementary 
School. City Schools has a process and The School Improvement Team used that process to develop 
procedures for Mount Washington to follow for all out of zone students. 
 
Purpose: The purpose of this policy is to outline the criteria and process regarding the application, 
acceptance, and post acceptance process for out of zone students.  
 
Process and Timeline for Acceptance: 
 
A. Special consideration to attend MWES must be requested by contacting the school office at 410-396-
6354. 
 
B. All requests will be placed on a wait list.  
 
C. Parents/legal guardians will be notified of the decision to approve their request. 
 
D. As seats become available students on the wait list will be contacted and offered the opening. Decisions 
for acceptance in each grade will be based on the availability of student seats per grade. A sibling of a 
student already accepted as out of zone and students with administrative transfers made by central office 
staff will be given first priority followed by children of Baltimore City Schools’ employees. Then other 
students on the wait list will be considered.  
 
E. Students are accepted on an annual basis. Attendance for the following school year will be based on the 
availability of student seats per grade as well as adherence to post acceptance requirements outlined 
below. Priority will be given to returning students and siblings.  
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Homework Policy 
 
Purpose/Philosophy of Homework 
Reinforce and review skills taught (ensures mastery) 
Apply skills 
Develop personal responsibility 
Integrate cross-curricular concepts (long term projects) 
Prepares students for tests 
Experience reading for personal enrichment (book logs, book reports) 
 
Communication  
Explained in grade level handbooks/back to school letters including information such as: time, frequency, 
grading scale, absence policy for students and how homework is assigned when the teacher is out, long-
term projects, purpose, due dates, rubric, etc. 
 
Expectations 
Homework is assigned Monday through Thursday. 
 
Kindergarten – 10 to 20 minutes, including reading 
Grade 1 - 10 to 20 minutes including independent reading 
Grade 2 - 10 to 30 minutes plus independent reading  
Grade 3 – 15 to 30 minutes plus independent reading 
Grade 4 – 20 to 30 minutes plus independent reading 
Grade 5 – 30 to 60 minutes plus independent reading 
 
Content 
Review skills recently taught as well as from previous units 
All subjects: reading, writing, math, science, social studies 
Daily homework as well as long-term projects 
 
Grading 
Parent signature of homework sheet, planner, etc 
Homework acknowledged by teacher with check marks, sticker, rubric 
Parent is contacted if there is a pattern of missed or incomplete homework 
Long-term project may address more than one subject area 
Homework passes for daily assignments are sometimes given as part of an incentive plan in classrooms 
but are not used for long-term projects 
 
Role of the Student, Teacher, Parent 
Student: Attempts all homework, Completes and does their best on assignment 
    Returns assignment on time 
    Is aware of assignment, understands requirements, including the format 
    Asks questions of teacher, parent, or study buddy 
Parent:  Supports the policy of the classroom teacher 

 Provides a quiet place with desk, chair, supplies, good lighting 
    Grades K - 2 – provides assistance as needed 

Grades 3 - 5 – monitors and checks for completion 
 Communicate concerns regarding homework to teacher 

Teacher: Ensures every assignment is relevant and directions have been provided/explained 
 Provides and follows homework routines 
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Inclement Weather Policy 
 
 

School Closing and Delayed Openings 
An assessment of road conditions, neighborhood sidewalks, and school parking lots and walkways will be 
completed by City Schools Department of Facilities with input from MTA by 4:30 a.m. The CEO will use this 
assessment and the most current weather forecasts to decide whether to open schools on time, open two 
hours late, or close schools. The decision by the CEO will be announced to local television and radio 
stations by 5:00 a.m. and posted on the district’s website. 
 
The two-hour delay announcement may be followed by an announcement that City Schools are now closed 
for the day. The decision to close schools after previously announcing a two-hour school delay will be 
announced to the news media by 8:00 a.m. 
 
When school opening is delayed two hours, classes will begin at 10:15 a.m. and school breakfast will not 
be served.  
 
Early Dismissal or Emergency School Closing 
The decision to open schools on schedule will only be made when it is felt that students and staff will be 
able to travel safely to their school destinations. If weather conditions worsen during the school day, City 
Schools may announce an early dismissal. It is important to monitor websites (Baltimore City Public 
Schools, WBAL-TV, etc.) and/or local television and radio stations for this announcement. A decision to 
dismiss schools early will be announced by 10:00 a.m. 
 
If, during extremely warm weather, the temperature outside at the Baltimore Inner Harbor is reported by the 
National Weather Service to have reached the heat index of 90 degrees by 9:00 a.m., school officials will 
notify area television and radio stations that all schools will close for students 2 ½ hours earlier than 
regularly scheduled. Lunch will be served in all schools. 
 
It is imperative that emergency records and contact information is kept up to date and are accurate so that 
a parent, legal guardian, or appointed emergency contact person is able to be reached in case of an 
emergency. 



 

 

Mount Washington Elementary School Handbook Feedback Form 
 
The Mount Washington Elementary School Parent Handbook is meant to be a valuable resource for 
families. Therefore it is critical that we receive your feedback so that we can make the handbook the best 
resource possible for Mount Washington families. Please take a few minutes to share your thoughts and 
ideas with us by completing this form. Once completed, the form may be turned in to Ms. Torr by handing it 
to the Main Office. 
 
What aspect(s) of the handbook did you find most useful? 
 
              
 
              
 
              
 
              
 
Was the handbook organized in an effective way? Were you able to easily find information for which you 
were looking? 
 
              
 
              
 
              
 
              
 
What additional information should be added to the handbook? 
 
              
 
              
 
              
 
              
 
Do you have any other suggestions to make the handbook a more effective resource for Mount Washington 
families? 
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Mount Washington Elementary School 
1801 Sulgrave Avenue 

Baltimore, Maryland 21209 
 

Main Office: 410-396-6354 
Fax: 410-396-0147 

 




